


Hello

I'm

NicKk.
Leveraging
Technology
to Increase
Productivity.




About me.

Executive Assistant
Keynote Speaker

Psychology Student

Founder, The Admin Collective

Podcast Host, Open Drive
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November ~

Bob - Charleston (Day 6/7)

Bryan Overseas (27 Oct - 14 Nov inclusive) (Day 17

v 3 more

8am

9am

Keep It high-leveland simple
Give yourselfa break

Finalise content - Corp PA Summit (Perth)

Finalise Slides - Corp PA Summit

12pm
Eat and Relax - TikTok time!

Re focus a fter mterrup tions

Social Media Content Planning

3pm

4pm Start content planning for December Speaking

5pm

6pm
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Pick the task you want to clear
Seta goal

Choose your time
Setclearexpectations with others
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Archive first
Ac tion urge nt.

Read and reply - olderto younger

Do not skip emails
Follow up
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@ Nick
Write an emailing congratulating John Smith
[ and his HR excellence award.

| ChatGPT
| Subject: Congratulations on Your HR
I
a Excellence Award!

i Dear John,

| hope this message finds you well. | am
delighted to extend my heartfelt

congratulations on receiving the HR
Excellence Award. Your dedication, leadership,
and exceptional contributions to our human
resources team hav ¥ t gone unnoticed.

nickginsburg.com | '







q ¢ Shortcuts
All Shortcuts

¥

Charge Me

1 action

Make Text

Extra Large
o€t text size to Ex...

I'm Charging!
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Social media.
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REMINDERS

Pick and choose what will work for you.
Don’t be afraid ofnew technology.

It’s ok to ask for help.

nickginsburg.com
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C?hank you.

>

nickginsburg.com

@nickginsburg f}] /nickginsburg
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