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why?



/ek-spek'te1-fan/

The feeling or belief that something will or should happen in the future

* Cambridge English Dictionary



understanding your manager



priorities

preferences

pace



anticipation

judgment




attitude

v

knowledge







looking inward



Can you do

Do you do




tips and tricks



Calendar management

Email

Do it, Delete it, Delegate it

Projects

Organize, deputize, supervise

Consistency



‘salt the hay’

preferential word order

be a kindergarten teacher






inspiring reads



E NE MES, WALL STREE
IID JUSFHESSH‘[EI’!(STS[LL[H

NICE GIHLS
DON'T GET
THE GORNER
OFFICE 101

Unconscious Mistakes
Women Make That
Sabotage Their Careers

Lois P. Frankel, PhD

'
MANAGING

UpP

W0 MUVE WEN
SUCCEED

MARY ABBAJAY
WILEY

HOW TO
WIN FRIENDS
& INFLUENCE

PEOPLE

The Only Book You Need
to Lead You to Success

Dale

Carnegie

i FURHEI FBI TIIP unmnussummn S I'\il.ll IES‘I[I'I TUULS

NEVER
SPLIT THE
DIFFERENCF

" NEGOTIATING AS
IF YOUR LIFE
DEPENDED ON IT

WITH TAHL RAZ



guestions



» SpookySandwich

\ @MarisaLange

If you think you have a stupid question,
just remember NASA engineers once

asked Sally Ride if 100 tampons were
enough for a 7 day mission.
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